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Supporting Document 

Meeting Date:  February 23, 2015 
Agenda Item: 3- Review and Possible Action Regarding Executive Director / 
Facilitator Job Description. 
Number of Enclosures: 1 
 

 

SUBJECT:  Review and Possible Action Regarding Executive Director 
/ Facilitator Job Description.  
     X       Action 
               Appointments 
               Approval  
               Consent Agenda 
     X       Information 
               Public Hearing  
               Regular Adoption 

 

Presenter (s): Ryan Reeves 
Recommendation:  
 
Proposed wording for motion/action:  
 
 
Fiscal Impact: N/A 
 
Estimated Length of time for consideration (in minutes): 10-15 Minutes 
 
Background: Approval of job description for Executive Director / Facilitator. 
Submitted By: Staff 
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Administrative Facilitator Executive Director 
Essential Duties and Responsibilities Essential Duties and Responsibilities 

 
The list of Essential Duties and Responsibilities is not 
exhaustive and may be supplemented. 

1. Serve as testing coordinator to 
include, but not limited to, 
attendance at state testing 
meetings, distribution of test 
materials to all schools, and 
scheduling of tests across the 
schools, as appropriate. 
 

2.  Serve as individual responsible for 
completion of all state reports to 
include gathering of data from site 
principals. 

 
3. Act as liaison between Somerset 

Board of Directors and Somerset 
schools to assure consistent 
adherence to school charter. 

 
4. Serve as a member of the board 

curriculum committee. 
 
5. Serve as a resource to school 

administration in the 
implementation of research-based 
teacher and administrative 
evaluation tools. 

 
6. Coordinate with universities and 

colleges to arrange dual high 
school and college credit(s). 

 
7. Develop and implement 

mentoring systems for office 
managers, registrars, bankers, etc. 

 

1. Engage principals and other school 
administrators in collaborative instructional 
leadership focused on increasing student 
achievement. 
 

2. Ensure that the Charter is being implemented 
in each school. 

 
3. Collaboratively plan, organize, and facilitate 

implementation of unique, specialized 
curriculum and engaging, research-based 
instructional programs within the Somerset 
Academy of Las Vegas. 

 
4. Assist all Somerset Academy administrators to 

ensure consistency in the implementation of 
research-based teacher and administrator 
evaluation tools. 

 
5. Monitor implementation of Somerset Academy 

of Las Vegas Framework for Performance 
Based Compensation ensuring consistency 
across all campuses. 

 
6. Develop and facilitate the screening and 

interviewing process used to identify quality 
candidates for selection as school 
administrators.  

 
7. Conduct annual academic analysis of 

Somerset Academy of Las Vegas 
performance.  On the basis of Academy and 
individual school performance, facilitate the 
development and implementation of an annual 
Academy Improvement Plan to support 
implementation of annual School Improvement 
Plans. 

 
8. Provide leadership and facilitate collaboration 

in the development and implementation of 
professional staff development designed to 
increase the effectiveness of administrators, 
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8. Develop and facilitate the 
screening and interviewing 
process used to identify quality 
candidates for selection, by a 
committee including their peers, 
as school administrators. 

 
9. Conduct annual academic analysis 

of Somerset Academy of Las 
Vegas performance.  On the basis 
of Academy and individual school 
performance, facilitate the 
development and implementation 
of an annual Academy 
Improvement Plan to support 
implementation of annual School 
Improvement Plans. 

 
10. Facilitate collaboration in the 

development and implementation 
of professional staff development 
designed to increase the 
effectiveness of administrators, 
teachers, and support staff.  
Ensure that professional staff 
development offerings support 
annual Academy and School 
Improvement Plan initiatives. 

 
11. Maintain accurate data and 

records used to report and meet 
expected accountability 
requirements. 

 
12. Serve as a liaison to Academica 

and communicate regularly to 
ensure maximum efficiency in the 
delivery of services to schools. 

 
13. Serve as a liaison with Somerset 

Academy ensuring active 
participation and collaboration in 
joint National projects and 
initiatives. 

teachers and support staff.  Ensure that 
professional staff development offerings 
support annual Academy and School 
Improvement Plan initiatives. 

 
9. Facilitate an annual review of professional 

staff development offerings assessing the 
effectiveness of the offerings and the level of 
observed implementation within Academy 
schools. 

 
10. Maintain accurate data and records used to 

report and meet expected accountability 
requirements.  

 
11. Serve as a liaison to Academica, and 

communicate regularly to ensure maximum 
efficiency in the delivery of services to 
schools.  

 
12. Serve as a liaison with Somerset Academy 

ensuring active participation and collaboration 
in joint National projects and initiatives. 

 
13. Participate in school differentiated budget 

development to address specific needs and 
goals aligned with principal/school 
performance.  

 
14. Foster open communication regularly 

attending Somerset Academy of Las Vegas 
Board meetings, and other meetings, as 
required.   Provide accurate, timely and useful 
information the Board needs to frame effective 
policies. 

 
15. Serve as the Somerset Academy liaison to the 

State Charter Authority and other identified 
State entities.  

 
16. Seek and coordinate school community 

partnerships, grants and fund development to 
acquire additional resources needed for 
Somerset Academy of Las Vegas.  Establish 
links to local community and social agencies 
to enhance academic offerings and support 
student learning 

 
17. Coordinate the developing, monitoring and 

revising of Somerset Academy of Las Vegas 
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14. Foster open communication, 

regularly attending Somerset 
Academy of Las Vegas Board 
meetings, and other meetings, as 
required.  Provide accurate, timely 
and useful information the Board 
needs to frame effective policies. 

 
15.  Serve as the Somerset Academy 

liaison to the State Charter 
Authority and other identified 
State entities. 

 
16. Seek and coordinate school 

community partnerships, grants 
and fund development to acquire 
additional resources needed for 
Somerset Academy of Las Vegas.  
Establish links to local community 
and social agencies to enhance 
academic offerings and support 
student learning. 

 
17. Coordinate the development, 

monitoring and revision of 
Somerset Academy of Las Vegas 
forms and systems ensuring 
efficiency and effectiveness. 

 
18. Perform other duties related to 

the position, as assigned by the 
Somerset Board of Directors. 

 
19. Facilitate development of 

leadership training program(s) for 
new administrators. 

 

forms and systems ensuring efficiency and 
effectiveness.  

 
18. Perform other duties related to the position, as 

assigned.  
 

The duties and responsibilities listed above will greatly assist the Somerset principals by 
reducing the amount of time spent on completion of state reports, coordinating a plethora of 
required testing, and seeking additional funding opportunities for the schools from overlapping 
resources, to name a few.  Given the majority of the listed duties and responsibilities are 
currently accomplished by principals, and the remaining duties will assist principals it is fitting 
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that the salary range for this position not exceed that of a sitting principal.  Additionally, as an 
administrative position not directly related to student achievement, the salary for this position 
should not come from school budgets.   
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SOMERSET ACADEMY OF LAS VEGAS 

Supporting Document 

Meeting Date:  February 23, 2015 
Agenda Item: 4 – Bond Discussion and Possible Action Regarding Somerset Sky 
Pointe Phase III Construction. 
Number of Enclosures: 1 
 

 

SUBJECT:  Bond Discussion and Possible Action Regarding Somerset 
Sky Pointe Phase III Construction.  
     X       Action 
               Appointments 
               Approval  
               Consent Agenda 
     X       Information 
               Public Hearing  
               Regular Adoption 

 

Presenter (s): Ryan Reeves 
Recommendation:  
 
Proposed wording for motion/action:  
 
 
Fiscal Impact: N/A 
 
Estimated Length of time for consideration (in minutes): 10-15Minutes 
 
Background: Bond discussion and possible action regarding Somerset Sky Pointe 
phase III construction.  
Submitted By: Staff 
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